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CURRICULUM VITAE
Abdul Mannan 
· +971 0556921455
ABU DHABI,  UAE
Email: mananbabar955@gmail.com
POST APPLIED FOR: 
         Purchaser cum store keeper 
OBJECTIVE

I have 7 years UAE working experience as a store keeper . I am searching a good job. A Suitable position with an organization where I can Utilize the best of my skills and abilities that fit to my Education, skills and experience a place where an encouraged and permitted to be an active participant as well vital contribute on development of the Company.
summary of qualification: 

· Ability to perform multi task effectively

· Honest and Hard Working

· Leadership

· Good Team player

· Can work under pressure
EXPERIENCE: 

Company


:
Three Star Construction Dev Co LLC
Location


:
Abu Dhabi, UAE

Position


:
Purchaser Cum Storekeeper  

Duration


:
Since April - 2011 to Till time.
Duties & Responsibilities: 

· Create Daily Office purchasing list.

· Prepared purchase order of goods.

· Purchase the quality and standard goods.

· Delivered goods  in apartments.

· Check and balance all Purchase and delivery orders.
· Handle the store with carefully.
· Prepared in and out going material sheets daily bases. 
· Prepare item vise store goods summary of purchase.

· Goods receipt note prepare as per goods receiving date.

· Prepared the store budget monthly & quarterly base.
·  Maintain store register ,maintain purchase register, Maintain the issuing list.                   

·  Register, Maintain the goods receipt register, Maintain the Rejection register.

Education Qualification: 

· Secondary School Leaving Certificate passed (10th) –    2009
· Intermediate certificate  Passed (12th )  - 2013
COMPUTER SKILLS: 

· Basic Computer Skills

· MS Office , word, excel , power point.
· Auto Cad

· 3D Studio Max

· Revit MEP 2014

· In page (all versions) 

· Internet Browsing/ Mail Composing 
PERSONAL PROFILES: 

Name 



: Abdul Mannan
Date of Birth 


: 01-09-1984
Nationality 


: Pakistani 
Gender


: Male
Marital Status 

: Married
Languages Known 

: English, Arabic ,Urdu, Hindi & Punjabi.
Passport DETAILS: 

Passport No  


: AC 0705142
Date of Issue
 

: 11-09-2013
Date of Expiry

: 10-09-2018
Visa Status


: Employment / Transferable
DRIVING LICENSE DETAILS: 

Driving License

: Light Vehicle Valid UAE
Place of Issue                            : Abu Dhabi  (UAE)

Date of Issue
 

: 10/11/2014 
Date of Expiry

: 09/11/2024
CONCLUSION & DECLARATION: 

I here by certify that the above mentioned Statement is correct & true to the best of my knowledge & belief. 







 Abdul Mannan
